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Preface
If you have experienced the frustration of having documents returned by the 

court for noncompliance with local rules or filing requirements, then you know the 
importance of having the most current court rules and requirements at hand. Legal 
Secretary Federal Litigation was designed to meet your needs.

Legal Secretary Federal Litigation provides fast access to names and tele
phone numbers of judges, clerks and deputies, addresses of courts, and filing require
ments, which will save hours of staff time and allow for more effective management of 
federal cases. The clerk of every court is contacted directly to ensure that the informa
tion we provide is accurate and current. 

In the Fourth Edition, we have reorganized the book to provide easier access to 
vital information. In addition, we have expanded the procedures for the district courts, 
appellate courts, the Supreme Court, and special courts. The book is separated into 
eight chapters, as follows: 

• Chapter One: Overview of the Federal Court System
• Chapter Two: Federal Litigation Procedure
• Chapter Three: District Court Directory and Filing Requirements 
• Chapter Four: Appellate Court Procedure
• Chapter Five: Appellate Court Directory and Filing Instructions
• Chapter Six:  Supreme Court Directory and Procedures
• Chapter Seven: Special Courts Directory and Procedures
• Chapter Eight: Directory of Federal Agencies
Consistent with the technological information age, the courts are expanding their 

services by availing themselves to technology. As of this writing, all of the district 
and bankruptcy courts offer electronic filing through the CM/ECF system. In addition, 
as of March 2010, all courts of appeals have implemented CM/ECF. There have been 
millions of cases managed electronically, and 450,000 attorneys currently use the sys
tem. CM/ECF is currently being expanded to offer digital audio recordings of hearings 
online. Currently, a few district courts offer digital audio recordings on the Internet at 
significant cost savings. When all courts offer digital audio recordings online, all of a 
case’s records will be available online. In addition, a new, threeyear pilot project that 
started in July 2011 will post videos of civil courtroom proceedings online. See §115 
for more information.

Another pilot that was introduced in 2011 is the FDsys system. It was developed by 
the Government Printing Office, and promises to make court opinions more readily avail
able to the public. More than 12,000 opinions were posted from three of the pilot courts, 
the Court of Appeals for the Eighth Circuit, the District Court in Rhode Island, and the 
Bankruptcy Court for the Southern District of Florida. Now, FDsys is the Government 
Printing Office’s official system for free access online information from all three branches 
of the Federal Government. The information on FDsys is current and updated daily. Learn 
more about FDsys at http://www.gpo.gov/fdsysinfo/aboutfdsys.htm. In addition to FDsys, 
opinions can be accessed free of charge from PACER. Some courts also post opinions on 
their court websites, which can be accessed free of charge.

A few courts of appeals have added Real Simple Syndication (RSS) feeds for 
both opinions and audio recordings of oral arguments to their websites. The First, 
Third, Seventh, Eighth, Ninth, and Eleventh Circuits deliver web content directly to 
interested parties, eliminating email notification. Updated information from the RSS 
feed is automatically downloaded to a user’s computer and can be viewed in Internet 
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Explorer or other browsers. It is used to disseminate opinions and court information. 
In addition, the Eighth Circuit includes podcasts and oral arguments in MP3 format. 
Courts who do not use the RSS feeds offer other services, such as audio recordings of 
oral arguments from their websites. 

Effective July 1, 2013, the U.S. Supreme Court amended its procedural rules. Those 
amendments have been incorporated into Chapter 6. The Supreme Court’s clerk, William 
K. Suter, announced his retirement effective August 30, 2013. As of the date of this 
supplement, the new clerk had not been chosen.  

Courts have been personally contacted to ensure an accurate update of all information. 
Information in this supplement is current to June 2013. If you have a suggestion, or if a 
change has occurred since the publication of this revision, we would appreciate hearing 
from you.

      Pamela Everett Nollkamper

Dedication
This book is dedicated to the memory of my father and best friend, Richard W. 

Bunnell, whose life was a demonstration of the meaning of love.

       PEN

About the Author
Pamela Everett Nollkamper is President of Gem Legal Management, Inc. a 

corporation that provides consultant services to law firms and corporations. Ms. 
EverettNollkamper is an instructor in the paralegal programs of Saddleback College 
and Fullerton College in Orange County, California. She is a member of the Legal 
Assistant Advisory Committees of Fullerton College and Saddleback College.

In addition to authoring this book, Ms. Everett Nollkamper’s writing credits include 
author of Bankruptcy Courts And Procedures (James Publishing), Fundamentals 
Of Law Office Management (West Publishing), coauthor of Limited Liability 
Company (James Publishing) and articles for various legal publications including 
Legal Assistant Today Magazine.

Ms. Everett Nollkamper holds a bachelor’s of science degree in Vocational Education 
from California State University at Long Beach and a master’s degree in Management 
from the University of Redlands. She is listed in Who’s Who of American Law, Who’s 
Who of Emerging Leaders of America, Who’s Who of American Education, 
Who’s Who of American Women, Who’s Who of Finance and Industry, the 
International Who’s Who of Women, and Who’s Who in the World.



F5 (Rev. 34, 8/13)

Information Current
All information contained in this supplement was verified as accurate and current 

through June 2013 by clerks of the various courts.
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